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UHN COVID-19 – Swab & Go EPR Order Entry Tip Sheet 
*Tip Sheet courtesy of UHN Health Services 

Goal Input employee data into EPR Order Entry – COVID-19 Virus Detection  
IMPORTANT – The below fields are used for Data Reporting to UHN Leadership. They help IPAC and 

Occ health to proactively see emerging trends. Please try to be accurate in you selections (ask 

clarifying questions with presenting employee to be able to select the best options in EPR). 

Step # Step Name Actions 

1 Visit Selection 

 

• Search the patient by MRN         

• Conduct PPID check to ensure the right patient record is open 

• Ensure the correct visit is selected by checking: 

- Visit date = Today’s date 

- Visit location = Occ Health 

- Visit status = active 

2 Order Selection 

• Go to “order entry”  enter as “Direct Order”  Search “COVID-“  Select from 

the Nursing Medical Directive drop down “COVID-19 Virus Detection” 

•  
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3 Order Entry 

Fill out each field as prompted by the system 

 

2). When: Select #5 “now (label print) 

3). Specimen: Select the appropriate swab  

4). Clinical Symptoms:  

Always select “NONE” since only asymptomatic employees should be tested at the 

Swab & Go clinic  

• If employee is experiencing any symptoms, please direct them to the TG COVID-19 

full assessment centre clinic for full assessment. 

5). Asymptomatic Reasons:  

Always select “Part of the UHN employee testing program” 

• If employee is here for a positive re-swab or testing because of an exposure, 

please direct them to the TG COVID-19 full Assessment Centre clinic for full 

assessment. 

Example: 

 
 

 

4 Edit Collector 

From the users main screen, select ‘Specimen Collection’ -> ‘Other Specimens’ 

 
Choose the Covid test and open, once open select ‘edit’, choose collector field and 

enter Collecting RN/other name. Save once complete. 
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